
Balkishan 

Office Assistant

Attendant cum office Assistance

Balkishan is associated with Sa-Dhan for more than 20 years. He is responsible

for the organizational and clerical support tasks. This includes organizing files,

scheduling  appointments,  booking  tickets,  receiving  guests,  maintain  office

inventory,  compiling  receipts,  purchase  orders  and  entering  information  in

database. 

 


